Microsoft Office

How do | sign up for Microsoft Office

To sign up for Microsoft Office, you can create a Microsoft account and access Office
apps online for free. Here's how:

1. Visit the Microsoft account sign-up page.

2. Follow the instructions to create an account using your email address, phone number,
or Skype ID.

3. Once your account is set up, you can access free online versions of Office apps like
Word, Excel, and PowerPoint here.

If you're interested in premium features, you can explore Microsoft 365 plans and pricing
on the same site. Let me know if you need help with anything else!



What are the benefits of a Microsoft 365 subscription?

A Microsoft 365 subscription offers a wide range of benefits tailored to productivity,

collaboration, and security. Here's a quick summary of what you get:

1.

Access to Premium Office Apps: Enjoy advanced versions of Word, Excel,
PowerPoint, Outlook, and more, with exclusive features and tools.

Cloud Storage: Get 1 TB of OneDrive storage per user, allowing you to store, share,
and access your files from anywhere.

Multi-Device Access: Install Office apps on up to five devices per user, including PCs,
Macs, tablets, and smartphones.

Collaboration Tools: Work with others in real-time using advanced collaboration
features in apps like Word, Excel, and Teams.

Regular Updates: Receive ongoing updates with the latest features, tools, and
security improvements.

Extra Features: Unlock additional perks like Al-powered tools (e.g., Designer in
PowerPoint), premium templates, and advanced data analysis tools in Excel.

Security and Peace of Mind: Benefit from enterprise-grade security with
ransomware detection and recovery options.

Multiple Users: With family plans, you can share your subscription with up to 5 other
people, each getting their own apps, storage, and benefits.
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Install Microsoft 365 on all your devices

Get stuff done seamlessly at work and at home by installing Microsoft 365 on all
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Why don't | see access in the list of apps to install for Office 365

Microsoft Access is available only on Windows PCs and is not included in the Mac or
mobile versions of Microsoft 365. If you're using a Mac or a mobile device, that's likely why
you don't see it in the list of apps to install.

If you're on a Windows PC and still don't see Access, it might be because your specific
Microsoft 365 plan doesn't include it. Access is typically available in the Microsoft 365
Business Standard, Microsoft 365 Apps for Enterprise, and Microsoft 365 Personal or
Family plans.

To see the list of apps included in your subscription on a specific device open one like WORD.

Then in the menu click > File > Account which produces the following:
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Microsoft Office apps are designed to work seamlessly together. An example would be using Access Database data in Excel.

Here is an example. In Excel menu item > Data > Get Data > From Database > From Microsoft Access Database
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on an Apple MACBook Air how can | identify which Microsoft
Office apps are installed

To identify which Microsoft Office apps are installed on your MacBook Air, follow these
steps:

1. Open Finder: Click on the Finder icon in your Dock.

2. Go to Applications: In the Finder sidebar, select "Applications.” This will display all the
apps installed on your Mac.

3. Look for Microsoft Office Apps: Scroll through the list to find apps like Microsoft
Word, Excel, PowerPoint, Outlook, or OneNote. They should appear here if installed.

If you want to check the version of a specific app:

1. Open the app (e.g., Microsoft Word).
2. Click on the app name in the top-left menu (e.g., "Word").

3. Select "About [App Name]" to view the version and license details.
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